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To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the MANILA, NCR in the CS wehs

Republic of the Philippines

MANILA, NCR
Request for Publication of Vacant Positions

Electronic copy to be submitted to the CSC

FO_must be in MS Excel format
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Date: December 29, 2023
Position Title Salary/ Qualification Standards
No. (Parenthetical | Plantilla Item | Job/ Monthly ' — Competency | Place of Assignment
Title, If No. Pay Salary Education Training Experience Eligibility (i applicable)
applicable) Grade PP
Completion of two Career Service
1 Adm'"'swm oy 517 6 16,877.00 | (2)yearstudiesin | None Required | None Required | (Subprofessional) A""d;mﬁ,: vy
college First Level Eligibility
L Completion of two- Career Service (Sub- Human Resource
g | Aol 570 8 18,998.00 | yearstudesin |4 Nours of relevant 1 year of relevant} “,roieegonay s Management Section,
Assivtantd college training experience Level Ellgibility Administrative Division
- . Completion of two- Career Service (Sub- Records and Publication
g | Dedeicntes 574 8 18,998.00 yesrstudiesin |4 MOUrS Of felevant) Tyear of feievant | igionan s Secton, Adminisrative
— college raining experience Level Eligibility Divislon
o , . Completion of two- Career Service (Sub- Supply and Property
4 Mm'“'“&"” g 559 4 14,993.00 | year studies in None Required | None Required | professional) First Section, Administrative
college Level Eligibility Divislon
I ; Completion of two- Career Service (Sub- Joumal and Minutes
5 A‘m'“'“'c‘“’e - 631 4 14,993.00 | year studies in None Required | None Required | professional) First Division, Transcription &
college Level Eligibility Stenographic Section
x . " Completion of two- Career Service (Sub-
6 A"""”'sﬁ”w Alde 640 4 14,993.00 | year studies in None Required | None Required | professional) First Dl&‘:;’:a:)a"gl M";‘;::
college Level Eligibility + LRIUNG Secton

2024

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not later than January 14,

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;

2. Performance rating in the last rating perlod (if applicable);

3. Photocopy of certificate of eligibility/rating/license; and

S. TIRADO

4. Photocopy of Transcript of Records.
5. Work Experience Sheet
QUALIFIED APPLIC

GLZEA

Admirfistrative Officer V

Rm. 484, Human Resource Mgt. Sec., Admin. Div., City Council of Manila

recruitmentmanilacitycouncil@gmail.com

S are advised to hand In or send through courier/email their application to:

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

CamScanner


https://v3.camscanner.com/user/download

